ROJONE Pty. Limited
ABN 69 002 691 241

Quality Management System Procedure

Procedure: Store Outwards Procedure

Purpose: To carefully check all goods shipped from Rojone to customers against
accompanying picking documents &/or invoices or delivery dockets.

Scope: Applicable to all goods despatched by Rojone.

Reference:

Allocation Slip Form : P722B
Packing Slip Form : P724C
Delivery Docket : P715

Store receives a
request to ship
Products/items

By Allocation & Packing} By a delivery docket

run sheet printed in the |
store document P722B |
& P724C .

received from admin
preprinted

Note: Where goods are shipped
directly from Supplier to Client the
PO will advise suppliers to obtain
the latest copy of our Store
Outwards Procedure QPR0O07 from
our website
Www.rojone.com.au/corporate-
information to ensure delivery is
handled appropriately.

checks off Allocation slip:
& marks off packing slip @

assuring all product is ©
clearly labeled

J Store picks from stock, ©

Store packs goods for
shipment, ensuring
preservation of product
thru to it's intended

destination

Allocation slip is sent
back to Accounts for
billing & carrier

docket creation

Encloses delivery *
docket & places in
dock for collection 4

Packing slip is retained in
store, duplicated number
sticker is affixed to BOTH
packing slip & package.
Store until clients invoice is

received from accounts

Customers/shipping invoice is received
with carrier dockets into the store.

It is matched & checked to the packing slip &
corresponding package Number. Attach the invoice to the
package, any final packaging is completed & placed in the
dock ready for collection
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